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9 Decembrr 1945

SUBJECT: Vieekly end Nonthly Report.
‘ THROUGH: Colonel Cresswell

TO : Officer in Chsrge, Weshington Document Center, 'CAP,

1, In order to pres:nt an socurate picture and sequsint the
proper euthority with the many activities performed by this ctaff
fection, it 1s decired that a ccnsolidated report be submitied weekly,
showing the nature of businere handlec by your office over each reven
(7) éay period, i.e., numher of cocuments receivec, hencled end processec,
titles, statue of current work, new -rojects, etc.

2, Each subegsection in G-2 is habituelly requirec to submit guch
a report wherein deily trensacticns sre indiested under specific dates.

3. Graphs of stetisticel neture should be cdeveloped in e ccneoliceted
"¥onthly" report.

Ce 4o WILLOUCHRY,
¥ajor Ceneral, G.'.C,,
Aest. Chief of Ftaff, C-2,
IRFOQ COPIES:
‘ (olonel Wood
Colonel Dowd
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